	Reference

	

	Post

	

	Department
	

	Closing Date/Time
	Friday 12th March 2010 at 4.00pm


	APPLICATION FORM FOR EMPLOYMENT


PLEASE NOTE

· Antrim GAA will only accept applications on the completion of the standard application form.

· Curriculum Vitae’s will not be accepted.

· E-mailed application forms will not be accepted.

· Continuation sheets may be added to include only additional information that is requested on the application form. 

· It is the candidate’s responsibility to ensure that Antrim GAA receives their application form by the closing date and time specified on the application form.  Application forms that arrive after the closing date & time will not be accepted regardless of the date the application was posted on.  

· The application form should be completed in full and should not contain any blank spaces.   Not applicable should be stated if there is no information to be submitted.  
· Please complete the application form in BLACK INK.  

	SECTION 1:  PERSONAL INFORMATION

	Title
	

	Forename(s)
	

	Surname
	

	Address


	

	Postcode
	

	Home Telephone Number
	

	Daytime Telephone Number
	

	Mobile Number
	

	Email address
	

	National Insurance Number
	

	Do you hold a current driving licence?
	Yes/No

	Licence type (e.g. Car/LGV)
	

	Details of any endorsements
	

	Do you have access to a form of transport?
	Yes/No


	SECTION 2:  PERSONNEL SPECIFICATION


ONLY SECTION TWO OF THIS FORM WILL BE USED FOR SHORTLISTING PURPOSES

IMPORTANT NOTE FOR APPLICATIONS:  

· For shortlisting purposes, Selection Panels will ONLY use this section of the application form.  Therefore, candidates MUST demonstrate in the space provided how they meet the essential criteria as detailed on the attached criteria sheet. 

· Candidates must state dates of employment to verify duration of experience required. Example Jan 01 – Jan 03, then detail experience and duties.

· Continuation sheets may be used if required.

	ESSENTIAL CRITERIA


Please demonstrate how you meet each of the following essential criteria:

1.  Have a minimum of five GCSE’s (or equivalent) pass including English and Mathematics
2. Possess a recognised Gaelic Games Coaching Qualification at Foundation level in any Gaelic code
3. Have two years experience of sports coaching in a paid or voluntary capacity, ideally in a range of environments including schools/clubs/youth clubs/community settings. (Candidates must state dates of employment to verify duration of experience required.   Example Jan 01 – Jan 03, then detail experience and duties).

4. Have experience of organising and leading coaching sessions

(Candidates must state dates of employment to verify duration of experience required.   Example Jan 01 – Jan 03, then detail experience and duties).
5. Have experience of using a flexible and creative approach to coaching to engage groups not traditionally involved in Gaelic Games.
6. Have experience of providing progressive coaching opportunities
7. Have experience of monitoring and evaluating the impact of sessions and programmes

8. Experience of using Microsoft Office

	DESIRABLE CRITERIA


Please demonstrate how you meet each of the following desirable criteria:
1. Good knowledge of Gaelic Games in Ulster
2. An understanding of Long Term Athlete Development (LTAD) and implications for coaching
3. Ability to evaluate sessions and provide quality feedback to participants and volunteers
4. Understanding the needs of target groups including females, people with a disability and older people
5.   A sound understanding of Child Protection, Health and Safety principles, policies and    procedures
	SECTION 3:  EMPLOYMENT HISTORY


PRESENT POST

	Employer Name
	

	Employer Address


	

	Job Title
	

	Grade
	

	Salary
	

	Start Date
	

	End Date
	

	Reason for leaving
	

	Period of Notice
	

	Duties and Responsibilities




	EXPERIENCE:  Please state your previous posts, beginning with the most recent


	Employer Name and Nature of Organisation
	Position Held
	Dates

(Month & Year)

From/To
	REASON FOR 

LEAVING

	
	
	
	

	Summary of Main duties



	Employer Name and Nature of Organisation
	Position Held
	Dates

(Month & Year)

From/To
	REASON FOR 

LEAVING

	
	
	
	

	Summary of Main duties



	Employer Name and Nature of Organisation
	Position Held
	Dates

(Month & Year)

From/To
	REASON FOR 

LEAVING

	
	
	
	

	Summary of Main duties




PLEASE NOTE:  ANTRIM GAA MAY ASK FOR A REFERENCE FROM ANY OF THE ABOVE PREVIOUS EMPLOYERS

	Have you accounted for all your time since leaving full-time education?
	Yes/No

	If no please give details:




	SECTION 4:  REHABILITATION OF OFFENDERS (NI) ORDER 1978, REHABILITATION OF   OFFENDERS (EXCEPTIONS) ORDER 1979          


This post may be accepted under the 1979 Order and you must disclose all information about convictions (if any) in a Court of law no matter when they occurred.  In the event of employment, failure to disclose such convictions could result in disciplinary action by Antrim GAA or dismissal.

Any information given will be treated in the strictest of confidence and will be taken into account when absolutely appropriate to the post.

	(a)  Have you ever been convicted of a criminal offence or issued with a caution?   Yes/No
(b) If yes, please give details e.g. convictions, cautions etc.

(c) Are you currently under investigation by the police or have you had a summons issued against you or any charge brought against you in respect of any offence which has not yet been disposed of, including adult or child abuse investigations?     Yes/No
(d) Please note for posts that will involve substantial access to children (i.e. aged 18 or under), vulnerable adults, or adults with a learning disability, the successful applicant will be subject to a criminal record check with the police and Department of Health and Social Services Child Care Unit.

I hereby consent to the above check being undertaken by the Antrim GAA if the employer  deems it necessary and with regard to the duties of the post applied for.




If you have not lived at your present address for the past five years or changed your name (including maiden name) in the past five years, please state any previous addresses.

	Name:
Address:
Postcode:
	Name:
Address:
Postcode:


Have you ever lived elsewhere in the UK or Republic of Ireland:

Yes/No
If yes please give details:

FAILURE TO COMPLETE THIS SECTION COULD PREVENT FURTHER CONSIDERATION OF YOUR APPLICATION

	SECTION 5:  REFERENCES


Please give the names and addresses of two persons not related to you, willing to act as a referee.  The first referee should be a current/most recent employer and be in a direct supervisory/managerial capacity.  The second reference, where possible, should be a previous employer.  References may be sought prior to interview.

	Name:

	Company Name:

Address:

Postcode:

	Occupation:

	Telephone Number:
	Fax Number:

	Email Address:

	Can your referee be contacted prior to interview?     Yes/No

	

	Name:

	Company Name:

Address:

Postcode:

	Occupation:

	Telephone Number:
	Fax Number:

	Email address: 

	Can your referee be contacted prior to interview?     Yes/No


	If you have not named your current employer (or if unemployed, your most recent employer), please state why:




	For interview/test purposes, please indicate dates when you are not available:

From:                                             To:

Antrim GAA will endeavour as far as possible to accommodate applicants but are under no obligation to do so.




	I understand and accept that the particulars given are complete and correct to the best of my knowledge.  Any candidate found to have given false information or to have wilfully suppressed any material will be liable to disqualification and if appointed, dismissal.

Signature:  ______________________________  Date:  __________________________

Please return your completed Application to Frankie Quinn (Secretary Antrim GAA)
secretary.antrim@gaa.ie
Casement Park
88-104 Andersonstown Road
Belfast
BT11 9AN


The information on this form is required by GAA  for the purpose of processing your form.  The information is covered by the provisions of the Data Protection Act 1998.  Your signature to the form is deemed to be an authorisation by you to allow the  GAA  to process and retain the information for the purpose(s) stated.

























